The Universal Shortcuts (Mac)

InDesign, lllustrator, Photoshop

Tools

Black Arrow . ... \%
Direct Selectiontool............. ... i i i A
Z0omM TOO0l. .\ Z
Pentool. ... P
Eyedroppertool..........oooi i |
TYpPetool . . T
Handtool ....... ... i H
File Menu

New Document...........coiiiiiiiiiiiiiiinn.. Cmd+N
SV . . ot Cmd+S
SaAVE AS .ttt Cmd+Shift+S
Print .. Cmd+P
(] o= o 1 Cmd+O
Openinbridge. ... ... Opt+Cmd+O
CloSE .ot Cmd+W
Fileinfo ..o Opt+Shift+Cmd+l
Edit Menu

UNO oo Cmd+Z
Redo. ..o Cmd+Shift+Z
CUL L Cmd+X
(907 o) V78 Cmd+C
Paste ... Cmd+V

View Menu

Actualsize........ ... Cmd+1
Fitonscreen/page ..., Cmd+0
ZOOM N e ot Cmd+=
ZOOM OUL. . ettt Cmd+-
Show/hiderulers........... ... i Cmd+R
Show/hideguides.............. i Cmd+;
Lockguides ... Opt+Cmd+;

Window Menu

YIS & F7
Misc

Preferences ... Cmd+K
QUIT. ot Cmd+Q
Temporary zoomintool....................... Cmd+spacebar
Temporary zoomouttool................... Opt+Cmd+spacebar
Temporary handtool............................... spacebar
Fitonscreen/page ...................... Doubleclick hand tool
Dragacopy ...ovviiii Opt+drag
Default Stroke/Fill (foreground/background)............... D
Swap Stroke/Fill (foreground/background) ............ Shift+X
Hide Tools/Panels.............. ..., Tab

HidePanels ......... ... i Shift+Tab

Text

Selectall ... Cmd+A
Increase baseline Shift.................... Opt+Shift+Up Arrow
Increase baseline Shiftxb ............ Opt+Shift+Cmd+Up Arrow
Decrease baseline Shift................. Opt+Shift+Down Arrow
Decrease baseline Shiftx5 ........ Opt+Shift+Cmd+Down Arrow
Increase kerning/tracking .................... Opt+Right Arrow
Increase kerning/trackingx5............ Opt+Cmd+Right Arrow
Decrease kerning/tracking.................... Opt+Left Arrow
Decrease kerning/trackingx5............. Opt+Cmd+Left Arrow
Increaseleading ............................ Opt+Down Arrow
Increase leadingx5.................... Opt+Cmd+Down Arrow
Decreaseleading ............cciiiiinin. Opt+Up Arrow
Decreaseleadingxb..................... Opt+Cmd+Up Arrow
Increase pointsize ............. ... i, Shift+«Cmd+.
Increase pointsizex5................. ..l Opt+Shift+Cmd-+.
Decrease pointsize ............ccciiiiiiiiiiin... Shift+«Cmd+,
Decrease pointsizex5...................... Opt+Shift+Cmd-+,
LeftAlignText ... ... Shift+Cmd+L
CenterText. ... Shift+Cmd+C
RightAlignText. ... ... Shift+Cmd+R
Justify Text Left............ .. ... o .. Shift+Cmd-+J
Layout

BringForward .......... ... .. Cmd+]
BringtoFront.......... ... ... o Shift+Cmd+]
SendBackward. ............. i Cmd+[
SendtoBack.............o i Shift+Cmd+[
Nudgedown.......... ..., Down Arrow
Nudge down duplicate....................... Opt+Down Arrow
Nudgeleft. ... .. ... i Left Arrow
Nudge leftduplicate.......................... Opt+Left Arrow
Nudgeleftx10 .............. ... ...t Shift+Left Arrow
Nudge left x10 duplicate .................. Opt+Shift+Left Arrow
Nudgeright. ... Right Arrow
Nudge right duplicate........................ Opt+Right Arrow
Nudgerightx10....................oii.t. Shift+Right Arrow
Nudge right x10 duplicate ............... Opt+Shift+Right Arrow
NUdge UD . it Up Arrow
Nudge upduplicate............................ Opt+Up Arrow
Nudgeupx10. ...t Shift+Up Arrow
Nudge up x10 duplicate................... Opt+Shift+Up Arrow



The Universal Shortcuts (PC)

InDesign, lllustrator, Photoshop

Tools

Black Arrow . ... \%
Direct Selectiontool............. ... i i i A
Z0omM TOO0l. .\ Z
Pentool. ... P
Eyedroppertool..........oooi i |
TYpPetool . . T
Handtool ....... ... i H
File Menu

New Document . ..........ccoiiiiiiiiiiieiiinn.. Ctrl+N
SV . . ot Ctrl+S
SaAVE AS .\ttt Ctrl+Shift+S
Print .. Ctrl+P
OB it Ctrl+O
Openinbridge. ... ... Alt+Ctrl+O
CloSE .ot Ctrl+W
Fileinfo ... Alt+Shift+Ctrl+l
Edit Menu

UNAO oot Ctrl+Z
Redo. ... Ctrl+Shift+Z
CUL L Ctrl+X
(0] o) V75 Ctri+C
Paste ... Ctrl+V

View Menu

Actual size. ... Ctrl+1
Fitonscreen/page ... ... Ctrl+O
4o To] o 2 T8 o 1 Ctrl+=
7o Yo n Yo U1 Ctrl+-
Show/hiderulers............ ... i Ctr+R
Show/hideguides...............oiiiiiiii Ctrl+;
Lockguides ... Alt+Ctrl+;

Window Menu

YIS F7
Misc

Preferences ... Ctrl+K
QUIT. ot et Ctr+Q
Temporary zoomintool........................ Ctrl+spacebar
Temporary zoomouttool.................... Alt+Ctrl+spacebar
Temporary handtool............................... spacebar
Fitonscreen/page ...................... Doubleclick hand tool
Dragacopy ..o Alt+drag
Default Stroke/Fill (foreground/background)............... D
Swap Stroke/Fill (foreground/background) ............ Shift+X
Hide Tools/Panels.............. ..., Tab

HidePanels ......... ... i Shift+Tab

Text

Selectall ... Ctrl+A
Increase baseline Shift. .................... Alt+Shift+Up Arrow
Increase baseline Shiftxb5 .............. Alt+Shift+Ctrl+Up Arrow
Decrease baseline Shift. ................. Alt+Shift+Down Arrow
Decrease baseline Shiftx5 .......... Alt+Shift+Ctr+Down Arrow
Increase kerning/tracking ..................... Alt+Right Arrow
Increase kerning/trackingx5.............. Alt+Ctrl+Right Arrow
Decrease kerning/tracking..................... Alt+Left Arrow
Decrease kerning/trackingx5.............. Alt+Ctrl+Left Arrow
Increaseleading ............... ... Alt+Down Arrow
Increase leading x5 ................... ... Alt+Ctr+Down Arrow
Decreaseleading ............ccoiiiiiiiiiinn.. Alt+Up Arrow
Decreaseleadingxb....................... Alt+Ctrl+Up Arrow
Increase pointsize ............. ... .. Shift+Ctrl+,
Increase pointsizex5............ ... o Alt+Shift+Ctrl+.
Decrease pointsize ...........cccoiiiiiiiiiii.. Shift+Ctrl+,
Decrease pointsizex5........................ Alt+Shift+Ctrl+,
LeftAlignText ..., Shift+Ctrl+L
CenterText. ... Shift+Ctr+C
RightAlignText.. ... ... Shift+Ctrl+R
Justify Text Left. ... ... .. .. i il Shift+Ctrl+J
Layout

BringForward ......... .. ... .. . Ctrl+]
BringtoFront. ........ . ... . Shift+Ctrl+]
SendBackward. ............c i Ctrl+[
SendtoBack. ... Shift+Ctrl+[
Nudgedown.......... ..., Down Arrow
Nudge down duplicate....................... Alt+Down Arrow
Nudgeleft. ... .. ... i Left Arrow
Nudge leftduplicate........................... Alt+Left Arrow
Nudgeleftx10 .............. ... ...t Shift+Left Arrow
Nudge left x10 duplicate .................. Alt+Shift+Left Arrow
Nudgeright. ... e Right Arrow
Nudge rightduplicate......................... Alt+Right Arrow
Nudgerightx10....................oiii.t. Shift+Right Arrow
Nudge right x10 duplicate . ............... Alt+Shift+Right Arrow
NUDGe UD . o Up Arrow
Nudge upduplicate............................. Alt+Up Arrow
Nudgeupx10. ...t Shift+Up Arrow
Nudge up x10 duplicate.................... Alt+Shift+Up Arrow



